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Introduction

This handbook has been compiled to provide an introduction to Citation Managers for the benefit of
our students and researchers.

Citation managers and word processor integration plugins are available for efficient documentation
writes up. They allows quickand easy means for generating citations for academic reports,
proposals and research papers.

The handbook uses the open source Citation Manager Zotero as an example. It details downloading,
installing and using Zotero to store references generating bibliographies using Microsoft Word.

How to Use this Handbook

This is a self-explanatory books form starting to end.

It’s not meant to be read straight through, like a novel or a class curriculum; rather, is meant to be
an active reference - a book you can flip through to find useful guidance on specific topics when
you need to do the tasks discussed here.
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1. Zotero Citation Manager

1.1. What is a Citation Manager
A citation manager is also called a reference manager and bibliographic manager.
It is a citation database that you build — create lists of articles, books, reports, videos, webpages, etc.

o Software specially designed for students, scholars, and writers.
« Formats and generates bibliographies (reference lists) using the citation style you specify.
o Store, search and organize your research. Add notes, links, PDFs and other file types.

1.2. Features of Zotero Citation Manager

Zotero is a free, easy-to-use tool to help you collect, organize, annotate, cite, and share research.
It is open source and developed by an independent, nonprofit organization.

Some features include:

o Collect with a click. Automatically senses research as you browse the web.

« Organize your way. Helps you organize your research any way you want. You can sort items
into collections and tag them with keywords. Or create saved searches that automatically fill
with relevant materials as you work.

« Cite in style. Instantly creates references and bibliographies for any text editor, and directly
inside Word, LibreOffice, and Google Docs. With support for over 10,000 citation styles, you
can format your work to match any style guide or publication.

« Stay in sync. Can optionally synchronize your data across devices, keeping your files, notes,
and bibliographic records seamlessly up to date. If you decide to sync, you can also always
access your research from any web browser.

» Collaborate freely. Lets you co-write a paper with a colleague, distribute course materials to
students, or build a collaborative bibliography. You can share a Zotero library with as many
people you like, at no cost.


https://github.com/zotero

1.3. Download and Install Zotero Desktop Application

Download Desktop Application at https://www.zotero.org/

Zotero Web Library Groups Documentation Forums  Getlnvolved  naveen110 Upgrade Storage

Your personal
research assistant

Zotero is a free, easy-to-use tool to help you
collect, organizz, annaotate, cite and share research.

Download

Available for Mac, Windows, Linux, and IC 3

Just need to create a quick bibliography? Try ZoteroBib.

ece
3 || @

¥ () My Library

1.4. Install Zotero for Windows

Download and Install Zotero for Windows.

Welcome, naveen110 - Settings - Inbox - Download - Log Out

%' Upgrade Storage

2

zotero

IHumE WebLibrary ~ Groups  Documentation  Forums  Get Involved

@

Home > Downloads

Zotero 6 for Windows

Your personal research assistant

Other platforms
mac0$ - Linux 32-bit - Linux 64-bit

Installation Help

Zotero Connector

Save to Zotero from your browser

Install Firefox Connector

Zotero Connectors au TOI’V’laT\CBH\;‘ sense
content as you browse the web and allow you

to save it to Zotero with a single dick.

Zotero Connectors for other browsers



https://www.zotero.org/

1.5. Install Zotero Connector (Optional)

Zotero Connectors are useful during literature search. They automatically sense content as you browse the web
and allow you to save it to Zotero with a single click.

Connectors are available for popular browsers such as Firefox, Chrome, Edge, and Safari at
https://www.zotero.org/download/connectors

Log In - Register N
Zote ro F Upgrade Storage l
Home Groups Documentation Forums Get Involved | ‘Search ,_I

Firefox connector

Install
P | instal |

Install the Zotero Connector for Firefox Edge connector

Zotero Connectors allow you to save to Zotero
directly from your web browser. Install

coc N

Not the browser you're looking for? Get Zotero
Show all connectors For Mac, Windows, and Linux

Home > Connectors

Safari connector



https://www.zotero.org/download/connectors

1.6. Adding References to Zotero

There are a number of ways to add references to Zotero

1.6.1. Download PDF documents and add to Zotero Desktop Application

IHS O
HOME INSERT

DESIGN

PAGELAYOUT  REFERENCES

MAILINGS

REVIEW  VIEW

DEVELOPER

ZOTERO

i Find -

Alignment network, array processor, artu

Amplitude estimation

Building information modeling=-Handb.

Capacitors Computational modeling ~ ~

methods, and the Science of Science
(SciSci theory to scrutinize the

development context of Al in the last

decade on AMiner.2 With the assistance

of AMiner tools and datasets, this paper

airms to describe 3 further explicit context
and evolution of Al in the past decade

from the development of connectionist
approaches. Five aspects of the past

decade are highlighted: self-learning and
seff-coding algorithms, Recurrent Neural _~
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1. Download PDF and add to Zotero Desktop Application
B
2 My Library - Zotero
Fle Edit View Tools Help
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APredictive Algorith.., de Santana et al, 2008 7/14/2022, traditional lersture review, bibliometric
Voltage compensatio... Bim et al. 1989 202, =

Signin

1.6.2. Drag and drop pdf file in this window.

In a few seconds,

zotero will extract citation information

z My Library - Zotero

5 @~

~ [ My Library
My Publications
77 Duplicate Items
Unfiled Items
il Trash

Amplitude estimation

Equations  etc.

Eile Edit View Tools Help
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A Predictive Algorithm for Con..  de Santana et al. 2008

D Achieving Scalable Locality wit... b
Advances in Computational Fl..  Cheng et al. 2013 g
Awareness and challenges of b...  Gamil and Rahman 2019 b
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E Construction Manager's BIM H... Eynon and CIOB (Chartered Instit... 2016 @
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Author
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Abstract

Journal Article

Discourse markers and world Englishes
Leuckert, Sven =
Rudiger, Sofia = +
In this intreduction to the special issue
Discourse markers and world Englishes,
we briefly intreduce our definition of
discourse-pragmatic markers (by all
means contentious items to define) and
give a short overview of previous
research on discourse markers in world
Englishes. As the main bulk of previous
research in this field has been based on
material from Inner Circle Englishes, the
aim of this collection of articles is
twofold: (1) to provide insight into
underresearched varieties of English; and
(2] to investigate underresearched
discourse-pragmatic items. Discourse
markers are not enly a powerful means
to index social meaning and carry a wide
range of functions, they are also
indicative of ‘glecalisation’. As such,
discourse-pragmatic items can provide
important input to the modelling of

world Englishes in general and the
deccrintinn of individual warieti
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1.6.3.

Use the browser connector

Ensure that Zotero Application is running.
Search for scholarly articles, e.g. By using Google scholar

Google # Cholar  data skewing n

Articles About 114,000 res

Any time wrmu) |s the lack of smartphone data skewing wealth indices in low-income [HTML] biomedcentral.com
Since 2022 settings? Full View

Since 2021 IMJP Poirier, T Barnighausen... - Population ..., 2021 - pophealthmetrics.biomedcentral ..

Since 2018 data is skewing wealth indices in LMICs. This study aims to evaluate the extent to which the

Custom range... lack of use of detailed data ... indices constructed from household suney data using a specially

Yr Save D9 Cite Cited by 3 Related articles Al 16 versions 9%
Sort by relevance

Sort by date Logical data skewing schemes for interleaved memories in vector processors
GS Sohi - 1968 - osti.gov

Any type resorts to data skewing schemes. In this paper, the authors present a family of data skewing

Review articles schemes called logical skewing schemes. In logical skewing schemes, the lacation of a data

fr Save 99 Cite Cited by 14 Related articles Al 2versions 99
include patents

M include citations Loops skewing: The waveifront method revisited

M Walfe - Interational Journal of Parallel Programming. 1986 - Springer

The advantage of large factor skewing is that more (<, ) data dependence dirsction vectors
can be changsd to (<, <) directions, thus allowing loop interchanging and vectorization afler
¥z Save 99 Cite Cited by 234 Related articles All 9 versions

Create alert

Achieving scalable locality with time skewing [PDF] springer.com
D Wonnacatt - International Journal of Parallel Programming, 2002 - Springer
We provide an algorithm called time skewing that derives an execution order and storage
We provide empirical results for data sets using L2 cache, main memory, and virtual memory.
7r Save 99 Cite Cited by 103 Related articles Al 12 versions

Performance analysis of data skewing in parallel memories [PDF] rice.edu
DT Harper - 1985 - scholarship.rice.edu

large quantities of data. This thesis investigates the technique of data skewing to bring about

itis shown that through the use of recurrences, feasible implementations of data skewing
Yr Save 99 Cite Cited by 2 Related articles 9%

(2]

® Myoprofle  H My library

Select and click on article from subscribed sources like IEEE, Elsevier, Wiley, etc.

A rapid routine to correct for skewing in gas chromatography/mass spectrometry

s Pocl Lide lesny o laymalof as AB0E - thule:. Dohns Lizeae.

... Skewing depends on the ratio of cycle time to GC peak width. The combination of capillary ...
results in skewing to an extent that both manual and automatic processing of GC/MS data are ...
77 Save 99 Cite Cited by 18 Related articles  All 4 versions

Skewing of X-inactivation ratios in blood cells of aging women is confirmed by
independent methodologies

L Busque, Y Paquette, S Provost. .. - Blood, The Journal ..., 2009 - ashpublications.org

... and our recently published data obtained in necnates 13 document that the incidence of

skewing triples from birth to older age. Further studies on age-dependent skewing may help ...
=i O 0on i—ss Sdad by o0 Diolotod ctinl Ll i

[PDF] wiley.com

[HTML] sciencedirect. com




e Click on the connector at right top corner of browser. It will save citation and document
(pdf if available) directly to Zotero Desktop app.

s saingto(Myloey V(v

Wiley Analytical Science

J O U R N A I_S Ned Univ of Engineering & Tech

A rapid routine to correct for skewing in gas chrom...
i Snapshot

Lﬂgi = Full Text PDF

W binars & Events

PUBLICATIONS v TOPICS v AUTHOR RESOURCES v
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JOURNAL OF Volume 31, Issue 2
February 1996
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Research Article = @ Full Access

A rapid routine to correct for skewing in gas
chromatography/mass spectrometry

Wim G. Pool &% Jan W. de Leeuw, Bastiaan van de Graaf =
First published: February 1996 | WS A Aoflon
https://doi.org/10.1002/(SICI)1096-9888(199602)31:2<213::AID-)MS284>3.0.C0;2-6 | Citations: 8
Article Collection:
Pesticide Detection
FPOF ¥\ TOOLS «& SHARE in Food and the
Environment

Abstract

e Go to Zotero and check saved information

I File Edit View Tools Help
o @ Q- A - £-| 4 L e
~ (& My Library Title Creator Year DateM.. ~ & | Info | Motes | Tags | Related |
My Publications A rapid routine to corr...  Pool et al. 1996 1/18/2022,1... =
7 Duplicate Items Factors Affecting Cybe... Chizanga et al. 2022 7/18/2022,1... = Item Type Journal Article =
| Unfiled [tems Discourse markers and... Leuckert and Riidiger 201 7/18/2022,1... = Title A rapid routine to correct for skewing in gz
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Awareness and challen.. Gamil and Rahman 2018 7/18/2022,8... = + Author van de Graaf, Bastizan =
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1.7. Access Zotero Anywhere

By default, Zotero stores all data locally on your computer. However using Zotero web account you can
access your data anywhere

Creating a web account is a free way to sync and access your library from any computer with internet
access, join groups and back up all your attached files.

e Create Web Account on Zotero at https://www.zotero.org/user/login/

e Register for Free Account on Login page

Zote ro Groups Documentation Forums Get Involved LogIn Upgrade Storage

Register for a free account Forgot your password?

Login

Username or Email
Password

[J Remember Me

Keep me signediin

Login to Zotero

Log in with OpenlD

Log In - Register

Zote ro % upgrade Storage |
lHnme Groups  Documentation  Forums  Get Involved

Register

Register for a free account - Log in to your account - Forgot your password?

If you haven't already created a Zotero account, please take a few moments to
register now. It's a free way to sync and access your library from anywhere, and
it lets you join groups and back up all your attached files.

Username

https://www.zotero.org/<username>

Email
Confirm Email
Password

Verify Password
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https://www.zotero.org/support/sync
https://www.zotero.org/support/sync
https://www.zotero.org/support/groups
https://www.zotero.org/support/sync#file_syncing
https://www.zotero.org/user/login/

e Login to your account and access the Web Interface.

zotero

v Il My Library
[Z my publications

il Trash

Alignment network, array proc

Amplitude estimation
Building information modeling--Handboo...
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Title

= a rapid routine to correct for skewing in gas c...
= A rapid routine to correct for skewing in gas c..
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[0 modeliing Cyber Security: Approaches, Metho...

= A rapid routine to correct for skewing in gas c..

= Factors affecting Cyber Security Awareness in ...

= Discourse markers and world Englishes

= Achieving Scalable Locality with Time Skewing |..
Cyber security of a power grid: State-of-the-ar...

0l construction Manager's BIM Handbook

= Awareness and challenges of building informa...
= Building Information Maodeling (BIM) for existi...
= Zinc oxide nano particles coating on polyester...
= Advances in Computational Fluid Dynamics (CF...

= A Predictive Algorithm for Controlling Speed

= voltage compensation of an induction generat...
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2. Word Processor and Writing Integration

2.1. Plugin Installation

The word processor plugins are bundled with Zotero and should be installed automatically for each supported
word processor on your computer when you first start Zotero.

You can reinstall the plugins later from the Cite — Word Processor Plugins pane of the Zotero preferences.
If you're having trouble, see Manually Installing the Zotero Word Processor Plugin or Word Processor Plugin

Troubleshooting.

« ] QO 8 https:/fwwwzotero.org/support/word_processor_integration 8 v vy @2 =
38 Sci-Hub @ Portal Login Page B Zimbra Web Client Sig... "A NEDUET - Home | NE.. @ Engr. Abul Kalam Libr. Al AKLAnalytics @ What Is My IP Address... A% Mendeley - Reference ... [aa] S5L TEsting 2 Zotero Connector was added.

Manage your add-ons and themes through the application
Welcome, naveen110 - Settings | menu

Zote ro [] Allow this extension to run in Private Windows
Home Web Library Groups Documentation Forums Get Involved Sez

start > word_processor_integration

Okay.

Word Processor Plugins Table of Contents

Word Processor Plugins

OFf the different ways to automatically generate bibliographies (as well as in-text citations and footnotes), the easy-to-use on

word processor plugins are the most powerful. These plugins, available for Microsoft Werd, Libreoffice, and Google Docs,
create dynamic bibliographies: insert a new in-text citation in your manuscript, and the bibliography will be automatically
updated to include the cited item. Correct the title of an item in your Zotero library and with a click of a button the change
will be incorporated in your documents.

Edit this page

To get started with these plugins, see the following pages:

Plugin Installation

The word processor plugins are bundled with Zotero and should be installed automatically for each supported word
processor on your computer when you first start Zotero.

You can reinstall the plugins later from the Cite — Word Processor Plugins pane of the Zotero preferences. If you're having
trouble, see Manually Installing the Zotero Word Processor Plugin or Word Processor Plugin Troubleshooting

Video Guide

£ 2 racn af how th L tinn b oh £ 8 Zorarn and winrd (b u L

2.2. Word and Zotero

Successful installation of Zotero Plugin will result in a Zotero ribbon for Microsoft Word

@ E -0 = Zotero (2) [Compatibility [fToge] -

HOME INSERT DESIGN PAGE LAYOUT REFERENCES MAILINGS REVIEW VIEW DEVELOPER ZOTEROD

Eﬁ E '!:'Z‘Document Preferences
Z z Z E?y Refresh

€3 Unlink Citations

vord (§roduct Activation Failed)

Add/Edit  Add Add/Edit
Citation Note Bibliography

Zaotera



https://www.zotero.org/support/word_processor_integration
https://www.zotero.org/support/system_requirements#word_processors
https://www.zotero.org/support/system_requirements#word_processors
https://www.zotero.org/support/word_processor_plugin_manual_installation
https://www.zotero.org/support/word_processor_plugin_troubleshooting
https://www.zotero.org/support/word_processor_plugin_troubleshooting

2.3. Setup Preferences for Citation Style and Add Citation Dialog Box

2.3.1. Set up Citation Style

1.

2.

3.

Select Document Preferences.
Select required style and Press OK.

If style is not available, Choose Manage Styles...

VI = v

HOME INSERT

DESIGN PAGE LAYOUT REFERENCES MAILINGS

[ E '1:'2‘ Document Preferences
DAV N B .

Add/Edit Add Add/Edit |

Citation Mote Bibliography &7 Unlink Citations

Zotero

REVIEW

VIEW DEVELOPER ZOTERO

F
1 Zotero - Document Preferences

Citation Style:

Armerican Chemical Society

American Medical Association 11th edition

Armerican Pelitical 5cience Association

Arnerican Psychological Association (APA) 7th edition
Armerican Seociolegical Association (ASA) 6th edition
Chicago Manual of Style 17th edition (author-date)
Chicago Manual of Style 17th edition (full note)

Chirann Bannal of Sheds 1Tth aditinn (natsl

»

m

Language: | English (US) 2

Store Citations as:
@ Fields (recommended)

Figlds cannot be shared with LibreOffice.
The document must be saved as .doc or dooc

(") Bookmarks

Bookmarks can be shared between Word and LibreQffice. but may cause emors if accidentslly medified and cannot be

inserted into footnotes.

The document must be saved as .doc or dooc

Automatically update citations

Disabling updates can speed up citstion insertion in large documents. Click Refrech to update citations manualh.

Manage Styles... II

[

oK

|

— H Help ]

—

Sign if
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Select Get Additional Styles...

Zotero Preferenc

o & d O @& X

General Sync Search Export Cite Advanced

Styles | Word Processors

Style Manager

Title

American Chemical Society

American Medical Association 11th edition
Arnerican Political Science Association
American Psychological Association Tth edition
American Sociological Association 6th edition
Chicago Manual of Style 17th edition (author-date)
Chicage Manual of Style 17th edition (full note)
Chicage Manual of Style 17th edition (note)
Cite Them Right 12th edition - Harvard

Elzevier - Harvard (with titles)

Harvard Educational Review

IEEE
Modern Humanities Research Association 3rd edition (note with biblicgraphy)
BAm A | memmiimm [ e N £ ) B I

Get additional styles... -

Updated
6/7/2022
6/7/2022
11,/24/2015
173172022
3/9/2022
2/6/2022
171772022
117/2022
6/29/2022
1/22/2019
3/30/2013
2/6/2022
12/10/2020

A4 N

| »

m

Search for a Style

Select and click on it to add to Zotero.

=
z Zotero Style Repasitory

File Edit
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2.3.2. Set up Add Citation Dialog Box

In the Word Processors tab, check Use classic Add Citation dialogue.

-

Zotero Preferences

General Sync Search

o @ %

Export Cite Advanced

Stylgs | Word Processors |

Microsoft Word

LibreQffice

The Microsoft Word add-in is currently installed.

| Reinstall Microsoft Word Add-in |

The LibreOffice add-in is not currently installed.

| Install LibreOffice Add-in |

[7] Use classic Add Citation dialog
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2.4. In text Citation

e Click on Add/Edit Citation Button

e Select required citation and press OK
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2.5. Insert Bibliography

e Place cursor where you wish to

e Select the Add/Edit Bibliography button.
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More Help: Zotero Support Links

Quick Links

Installation
Quick Start Guide

Getting Help
Frequently Asked Questions

System Requirements

Using Zotero

o Getting Stuff Into Your Library

@)

@)

e Organizing Your Library and Taking Notes

O O O O O O O

Adding Items
Adding Files

Importing from Other Reference Managers

Collections and Tags

Searching

Sorting
PDF Reader

Notes
Related Items
Duplicate Detection

e Generating Bibliographies, Citations, and
Reports

O O O O

Creating Bibliographies within Zotero

Word Processor Integration

Citation Styles
Reports
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e Syncing, Collaboration, and Backup

o O O O

Data and File Syncing

Groups
Share your work with My Publications

Backup

e Zotero Preferences

o

Preferences
Zotero Connector Preferences

e Getting the Most Out of Zotero

O O O O O

Plugins
Visualize your library with Timelines

Tips and Tricks
Zotero for Mobile
Community-developed Video Tutorials
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